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VIRTUAL VISITOR PASS PRE-ENROLLMENT

 WHAT IS NEEDED TO CONDUCT A VIRTUAL PASS

 Visitor Creates a DBIDS Profile on https://dbids-global-enroll.dmdc.mil
 Provide QR code to Sponsor

 Visitor provides a scanned front & back photocopy of a Real ID compliant 
State or Federal issued identification to the Sponsor

 Sponsor provides above QR code, Real ID photocopy, and completed  Visitor 
Request form to 17SFS.Pass.RegistrationOrgBox1@us.af.mil

https://dbids-global-enroll.dmdc.mil/


1ST STEP

• Visitor visits the following website and fills out
a Pre- Enrollment Request located at:

https://dbids-global-enroll.dmdc.mil

You’ll need to refresh the page to input data.

https://dbids-global-enroll.dmdc.mil/


1ST STEP, CONT.

Visitors legal first, 
middle, and last names 
(suffix if applicable)

Visitor’s date of birth 
and citizenship

Visitor’s Social 
Security
number

Visitor’s valid 
credential 
information



1ST STEP, CONT.

Visitor’s description 
matching valid credentials

Visitor’s height and weight



1ST STEP, CONT.

Visitor’s physical address

Visitor’s Email

Visitor’s phone number



1ST STEP, CONT.

Sponsor’s first and Last 
Name

Sponsor’s contact 
information

Installation visitor is 
requesting access to

Duration of Visit (Cannot 
exceed 30 calendar days)

Purpose of Visit



1ST STEP, CONT.

The Visitor will save (Print as PDF) this confirmation page to send to the Sponsor.



2ND STEP

Visitor will take a picture of the front and back of their Real ID compliant photo 
identification and provide this to their Sponsor.



3rd STEP

Sponsor will complete GAFB Information 
Sheet for DBIDS PASS

Sponsor can find the Visitor Information form at:
this link or scanning the QR code below.  

Sponsor can also request this for via email @ 
17SFS.Pass.RegistrationOrgBox1@us.af.mil 

https://www.goodfellow.af.mil/Portals/5/documents/Visitor's%20Center/INFORMATION%20SHEET%20FOR%20DBIDS%20PASS%20Jan%202020.pdf?ver=GjuO4f-UTdUezBZ71FM9pw%3d%3d


LAST STEP FOR SPONSOR
• Sponsor will gather the below items from each visitor:

• Pre-Enrollment Request Confirmation (QR code) – Step 1
• Copy of Visitor’s Real ID compliant ID (front & back) – Step 2
• Complete GAFB Information Sheet for DBIDS PASS – Step 3

• Sponsor will provide all information to 17 SFS/S3, Visitor Control Center/Pass and 
Registration via:
• Email:  17SFS.Pass.RegistrationOrgBox1@us.af.mil or Hand-carried to Bldg 

3005, M-F, 7:00 a.m. to 4:30 p.m.
*NOTES:  
- After the Visitor Control Center processes the visit request, an email will be sent to 

the Sponsor with the finalized “Visitor Pass”
- “Visitor Pass” and Real ID Compliant ID will be scanned at the base gate for base 

access



EXAMPLE OF PASS



CONTACT US

CONTACT INFORMATION:
For any questions or concerns please contact the VCC-
PASS/REGISTRATION Office
Phone:  (325) 654-4124
Webpage:  Visitor Control Center/Gate Information 
(af.mil)
Email:   17SFS.Pass.RegistrationOrgBox1@us.af.mil 

https://www.goodfellow.af.mil/Home/Visitor-Control-Center-Gate-Information/
https://www.goodfellow.af.mil/Home/Visitor-Control-Center-Gate-Information/
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